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MEMORANDUM Deputy Director for Security (PSI) 
Deputy Director for Security (PTOS) 


HBO Objective OS-D 91-76 


l. Attached is a copy of the action plan for DCI 
level objective OS-D 01-76. The Policy and Plans Group 
will serve as the action office for this objective, but 
it will require extensive participation by all Office 
of Security components. Accordingly, each division level 
component will be expected to identify at least 10% of 
their records for reduction. [It should be noted that the 
original proposal of the DD/A called for a 253 reduction. 
In addition to this objective, the office is required to 
participate in a similar Agency wide DCI level objective 
which calis for the reduction by 1 July 1976 of 108% of 
records storage equipment, 
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domestic security surveys - two cubic feet; security vio- 
lation index cards - four cubic feet, etc. Less Signifi- . 
cant types may be labeled miscellaneous. The summation 
of the breakdown should represent the total anount of 
records shown in the inventory. 


4. Milestone two requires that each type of record 
be categorized as (a) must he kept by law, directive or 
regulation; (b) must be destroyed; (c) should be kept; 
and {(d) should be destroyed. Some types of records will 
be placed entirely in one category while others may be 
divided into two or more categories. For examole, clear 
polygraph charts might be categorized as "should be de- 
stroyed" and noteworthy charts might be categorized as 
“should be kept," Also, certain types of records might 
be divided into different categories depending on age. 
You are to do this by 31 Cctober 1975. You should be 
able to categorize many types of records on your own au- 
thority. Others may require higher level policy decisions. 
Some examples of records which today might be considered 
undesirable or unnecessary are: 


a. Certain polygraph charts and reports. 


b. Investisative reports of other avencies after 
they have served their initial purpose. 


c. Security survey reports of closed stations 
and bases, 


d. Personnel security files, including polygraph 
files, on indigenous employees no longer of interest. 


Selected inactive crank files. 


Terminated covert site files. 


Routine security violation reports. 


Please refer any ques nS concerning this matter 
STAT ts | Policy and Plans Group, 


ILLEGIB 


7 WLrector of Security (P&M) 


Attachment 
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Remarks: 
The attached satisfies Milestone 1 
of Objective OS-D 01-76 to identify 
the type and volume of records held 
by Office of Security components. 
The total volume of records reflected 
in this summation is in harmony with 
figures obtained in June in connection 
with our Annual Records Volume Inventory, 
Also, attached for your information 
is a copy of the Objective Action Plan 
and a memorandum sent to division level 
components advising of related reporting 
requirements. 
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s 1 October 1975 


MEMORANDUM FOR THE RECORD 


SUBJECT : Identity and Quantity of Files Held by D/OS, 
DD/OS, and DD/P&M 


File Title Quantity 


Safe #8150 


DDS Staff Meeting Minutes _ 4" 
Policy Papers 4" 
Misc. Correspondence ; 2° x 
SCORPIO (Movie) News Clips and general 
correspondence 1" 
News Clippings (general) i 
Intelligence Cables oH 
STAT (DDP) 2" 
SB Division 1” 
News Clippings (General) 2" 
Typist § Steno Guides 6" 
Document Control Cards af 
Employee Conduct 1/2" 
Misc. a 
Safe #8245 
Senior Seminar Reference Material 6” 


OS Policy re-write book 3" 


HDQS Handbook, Regulations, [ STA 


STAT L____] . . 3 
Safe #C8244 


General Reference Guides (Agency telephone 


book, etc.) 2 1/2' 
Security Dossiers - 5 oe. 
Chronos January-August 1975 Zt 
Chronos January-December 1975 Zz 


Safe #C8243 


IBM Credential Listing ah 
Dispatch - OS Handbook 1" 
Caper-Cenbad-OSCCAR i" 
OS Emergency Relocation ae 


Administrative Files: 
OS Personnel assigned to other T/O's 
Special Agents Training Course 
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File Title ’ Quantity 


Safe #C8243 
Administrative Files: Cont. 
Mid-Career Course 
Trends §& Highlights 
D/OS Speeches (is 
Chronos - D/OS - April-September 1974 
January-July 1975 10" 
The Support Services Historical Series 
(CIA 1941-68) & og" 
D/OS Military Reserve File (personal) 2 
Presidential Commission, Regulatory, 
and Background Papers L? 


Safe #C8242 


Career Board Files 6" 

Long Term Planning Papers 4" 

Speeches 5” 
[t—t—é“C;C€«did @&Pe@rScONal File qn 

ore, Secretarial Personal Files 4" 
DD/P&M and DD/OS Chronos a) 

STAT DDO Personnel 3Y 
peeches a" 

Clerical Board 2 
Background (Misc.) 10" 


Safe #D2884 


Personnel and Administrative Files and EEO 


Handbook 1 1/2' 
Safe #8247 
OS Dossiers on Senior Agency Personnel 8! 


Sealed Brown envelopes to be opened by D/OS only iA 
Safe #D2393 | 


OS dossiers on senior OS and Agency personnel 4! 


STAT 


Policy and Plans Group 


Approved For Release 2002/08/15 : CIA-RDP83B00823R000400030022-7 


Approved For.Release 2002/08/15 : CIA-RDP83B00823R000400030022-7 


30 September 1975 


MEMORANDUM FOR: Chief, Plans and Policy Group 
SUBJECT : MBO Objective OS-D 01-76 
REFERENCE : (a) DD/PTOS Form 3581 dtd 20 June 1975 


(b) DD/P&M Memo to DD/PSI and DD/PTOS 
dtd 19 Sept 75, Subject as above 


In accordance with paragraph 3 of reference (b), the 
following listing constitutes an inventory by type and vol- 
ume of the records held by the office of the DD/PTOS. 


A. Office Files: 


Physical Security 3 cubic ft. 
Technical Security 1 cubic ft. 
Liaison - Agency §& Other 1 cubic ft. 
Chronology 1.5 cubic ft. 
, Miscellaneous 13 cubic ft. 


B. Card-size Files: 
Employee Identification 
cards § Document 1/4 cubic ft. 
Control Tickets 
D. Reference Material: 


Regulation Books 


STAT 


Training Manual 3 cubic ft. 


TOTAL: 22.75 cubic feet 


STAT 


Depu irector o ecurity (PTOS) 
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MBO Objective OS-D 01-76 


Office of DD/PSI 


Forms 1.00 cu. ft. 
Card Indices 1.50 
Confidential Correspondent Folders 1.00 
Report Files G.75 
Budget Papers 0.75 
Study Papers 3.00 
Working Papers in transit 1.00 
{ Alleged Tlliegal Activities File 4.00 
Reports to House §& Senate Committees 4.00 
Chrono Files 3.00 
Reference Material 2.80 
Policy File 4.70 
STAT [Funding Mechanism Records 0.80 
Financial Records 1.30 
Credentials 0.60 
i Surveys, Brochures § Manuals 2250 
-* Agent Candidate Records 1.50 

TOTAL 34.00 cu. ft. 
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MBO Objective OS-D 01-76 


C/OPS/PSI 
Study Papers 1300: et- ft. 
Working Papers 0.40 — 
Cases in Transit 1.00 
Agency Manual 0.20 
IG Study 0.20 
TOTAL 2280 seus Et 
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